
 
 
 

TRANSCRIPT REQUEST 
 
NOTE TO APPLICANT Please complete the information below and send one form to each college and university you have 
previously attended.  Before mailing, it is your responsibility to inquire if a fee for the transcript is required and to enclose 
payment for any fee due.  You may copy the form as needed. 
 
 
TO THE REGISTRAR OF 
  
             
     College or University 
 
Please furnish a copy of the academic records of the following Applicant: 
 
              
First Name Middle Name  Last Name    Social Security Number 
 
              
Address     City     State  ZIP 
 
              
Dates Attended      Degree and Year 
 
              
  Signature        Date 
 
 

******************************Applicant – Do not write below this line****************************** 
 
NOTE TO REGISTRAR   The former student who is requesting this transcript is applying for admission to The Professional 
MBA at Methodist University program.  Please complete the grade point average and class rank information and send this form 
and an Official Transcript to the address shown below.  Thank you for your help in this matter. 
 
 
Cumulative grade point average             
 
(If this is not computed on a 4.0 scale, please explain your system)          
 
               
 
 
Cumulative rank in class  `   out of    . 
 
 
 
 
MAILING ADDRESS Methodist University 
    MBA Admissions Office 
    5400 Ramsey Street 
    Fayetteville, NC 28311 
    USA 


