
CO-CURRICULAR
TRANSCRIPT

How do I obtain my Co-Curricular 
Transcript?
All forms are located on the Methodist 
University website under Student Affairs, Co-
Curricular Transcript. Completed forms can be 
turned into the Student Affairs office.

Step 1: Activity Entry Form
Use this form to enter Co-Curricular activities

Step 2: Validation Form
Use this form to have each activity validated. It 
must be completed by both the student and the 
activity facilitator, and it is used to verify the 
information you provided on the Activity Entry 
Form.

Step 3: Co-Curricular Transcript Request 
Form
Use this form to request your Co-Curricular 
Transcript and provide details for pickup and 
delivery. You must have at least five entries to 
have a printed Co-Curricular Transcript.

CONTACT INFORMATION

Aly Magras
Director, Student Involvement Center 

amagras@methodist.edu 
910.630.7022

Carol Pope
Program Coordinator, Student Affairs 

capope@methodist.edu 
910.630.7152

Methodist University
5400 Ramsey Street 

Fayetteville, NC 28311-1498

Methodist University does not discriminate on the basis of age, race, 
gender, national or ethnic origin, religion, sexual orientation or disability 
for otherwise qualified persons in the administration of its admissions, 
educational policies, scholarships, loan programs, athletics, employment, 
or any other university-sponsored or advertised program.
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What is a Co-Curricular Transcript?
A Co-Curricular Transcript (CCT) is an official 
University document that will help you get the 
competitive edge for securing employment, 
internship opportunities, graduate school 
admission and scholarships. A CCT is a 
document the complements your academic 
transcript by verifying your extracurricular 
involvement while enrolled as a MU student.

Why do I need a Co-Curricular 
Transcript?
1. To highlight scholarships and awards
2. To highlight leadership roles and community
service hours
3. To highlight extracurricular activities when
applying for graduate school, internships, and
employment

What can I include on my 
Co-Curricular Transcript?
1. Athletics/Intramurals: Serving as a member,
captain, coach, or manager of a Methodist
University intercollegiate athletics or intramural
team such as captain of the women’s basketball
team or a member of an intramural volleyball
team, etc.
2. Clubs and Organizations: Involvement as a
member and/or officer of Methodist University’s
Student Government Association, or official
student organization such as Residence
Hall Association, Accounting Club, Greek
organizations, etc.
3. Community and Campus Services: Service
to the Methodist University campus community
such as serving as a student representative on
a University committee (Student Community
Court, etc.), a New Student Orientation Leader,
a Resident Assistant, etc.
4. Honors and Awards: Awards and honors
received while a student at Methodist
University. Submit a copy of the award,
certificate, or letter.
5. Internships and Study Abroad: Students may
take on an internship or have the opportunity
to study abroad. These must be Methodist
University sponsored internships and trips.

SAMPLE CO-CURRICULAR TRANSCRIPT


