
Methodist University Prize Purchase Form 

 

This form is to be filled out for all prize purchases, including: prizes for drawings, prizes for services, and event door prizes. 
Each gi� recipient must sign acknowledging their receipt of the gi�. If the prize is purchased through the Purchase 
Requisi�on system (PO, Check, or Corporate Card request) this form must be used as suppor�ng documenta�on for the 
request. If the prize was purchased on a P-Card, this form must accompany the receipt in the P-Card statement packet. 

 

Your Name: _______________________________________  Department: _____________________________________ 

Event Name: ___________________________________________________________  Date: ______________________ 

Reason for Giveaway: ________________________________________________________________________________ 

Descrip�on of Gi�(s):________________________________________________________________________________ 

Recipient(s) of Gi�(s): 

Person submitting the form is responsible to ensure all entries are legible 

 
Name (Please Print) 

MU Student or 
Employee ID # Signature 
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